
NEBS Schedules
Governor’s Finance Office - Budget Division

An overview of the NEBS schedules designed for 
fiscal staff who will be building the agency’s biennial 

budget in NEBS.



General Schedule Guidance
 All schedules work in a similar way -  they capture the expenditures associated with a 

specific area of costs, such as contracts, equipment, uniforms, etc.

 All schedules need to be processed to calculate the amounts. Any update also must be 
processed. A “Process Schedule” button is available on each schedule. 

 
    
 If a schedule has not been processed, this warning will appear.

 Use the “Add Schedule Line” icon                                in the left corner of the grid to add a 
row. Then use available dropdown lists to select appropriate information.

 The schedules create M150 adjustments for adjusted base or adds schedule-driven costs 
to maintenance and enhancement decision units.



General Schedule Guidance (continued)
 Only costs that should be retained or are ongoing in adjusted base should be itemized 

in schedules. Once the schedule is processed, an M150 adjustment is created for the 
difference between the Base amount and the Year 1 & 2 schedule amount.

 If an expenditure no longer exists, entry is not needed. NEBS will eliminate the 
expenditure from adjusted base with a negative line item once the schedule is 
processed. 

 The above statements apply to system-generated M150 adjustments, and the costs 
tied to schedule-driven GLs
 See Budget Building Manual Appendix for Schedule-Specific GLs – page 145

 Line items entered in schedules for Base expenditures must reflect only costs to 
maintain services at the base level of service. Additional service costs must be 
reflected in a separate maintenance or enhancement decision unit.



Overview of Schedule Tab

Schedules: 
 List located in the Schedule 

Tab
 Capture costs associated with 

a specific area – contracts, 
equipment, etc.

 Specific GLs are assigned to 
specific schedules

 Narratives and attachments 
may be added to each 
schedule

 Status can be updated



Overview of Schedules Tab
Like other screens in NEBS, the Schedules 
tab has a text & attachments icon which 
can be used to add information and/or 
attachments for each schedule.

The status of the schedule is updated by clicking on 
the “Status” icon within each schedule as show to the 
left. Options are – In Progress – Complete – N/A



Caseload Schedule
Only agencies with approved caseloads have M200 decision units. This schedule is 
used by the Department of Corrections – specific numeric/alpha GLs are used. 
Other agencies have caseloads, but don’t use the schedule since this is the basic 
calculations of -  

caseload count x rate = total



Caseload Schedule
Specific maintenance decision units for caseloads

Only agencies pre-authorized for caseload requests may use these decision units.

1. M-101 - Projects increase or decrease of agency specific rate inflation for the upcoming 
biennium (Year 1 & Year 2).

2. M-150 - Updates the base amount with an annualization of the NDOC caseload for the current 
biennium. 

3. NDOC M-200 - Calculates the difference between the adjusted base amount and the projected 
amounts for Year 1 & Year 2.

4. M200 – Updates the base amount with an annualization of current caseload for agencies other 
than NDOC. This will adjust the base caseload to the current base levels in the current biennium.

5. M201 - M220 – Calculates the difference from adjusted base (including the M200) caseload 
amounts and projected increases or decreases in caseload for Year 1 & Year 2.

NOTE – These decision units are created in the Account Maintenance tab.



Vendor Services Schedule
 This schedule identifies expenditures such as contracts, publications, dues, registrations, etc. by 

vendor name with additional information provided by using the text & attachments icon. For 
example, synopsis is provided to describe the expense, narrative is added to justify the ongoing 
costs and contract summaries are attached as backup information.

 Amounts entered in the actual column must reconcile to the Data Warehouse of Nevada (DAWN).
 A Vendor Schedule Actual Column Reconciliation spreadsheet is available on the GFO website 

under Forms. Base column was added to the 2025-2027 biennium for reference.  

 Data does not update based on the actual column. Amounts are entered into the Year 1 & Year 2 
columns with projections for the upcoming biennium. Once the schedule is processed, NEBS 
creates an M150 line item for the difference between base expenditures and the amount entered 
in the schedule.
 Base amounts not entered into this schedule for vendor schedule-driven GLs result in a 

negative line item which eliminates that expenditure when the schedule is processed.   
 NOTE: M150 line items require a note explaining the adjustment with calculations, if needed. 
 NEBS will not allow a GL not designated for this schedule.



Vendor Services Schedule

Add Notes to 
provide 
explanation & 
calculation of 
adjustment  

Each 
schedule has 
icons for 
Excel 
downloads 
or PDF of the 
information 
on the 
screen



Uniform Allowance Schedule

General information for the Uniform Allowance Schedule includes:

 Each row represents a specific type of uniform & the quantity required for each budget year. 

 The rates for each type of uniform are established early in the biennial budget process based on 
information provided by the agency. A dropdown list is available in the schedule of the uniform group 
and uniform type.

 Uniform allowance consists of two components: new costs & replacement costs. 

 Calculations are based on qualified positions (including vacant) for each uniform type.

 Budgeting for the uniform allowance is done in category 01 - Personnel Services for cash payments to 
employees and/or category 29 - Uniform Allowance for purchasing items directly or using a voucher 
system.
 Agency policy and Legislative approval dictates if Cat 01 and/or 29 is used in a budget account



Departments who are currently legislatively authorized for the uniform allowance are:
 
Attorney General’s Office   Cannabis Compliance Board 
Peace Officer’s Standards & Training (POST) Dept. of Administration – State Public Works, 
      Mail Services
Department of Agriculture   Dept. of B & I - Taxicab Authority &  
      Transportation Authority
DCNR – Parks, Forestry, & State Lands  Department of Corrections
Cultural Affairs - Museums & History  DHHS - Division of Child & Family Services
Department of Motor Vehicles   Department of Public Safety
Department of Wildlife   Office of the Military
Secretary of State    

Uniform Allowance Schedule (continued)



Uniform Allowance Schedule
Below are examples of a completed Uniform Allowance Schedule and the dropdown menus: 



Continuity of Service Schedule (formerly Longevity)
AB 522, Section 32 of the 82nd (2023) Legislative Session, a Plan to Encourage Continuity of 
Service (Continuity of Service) was approved for eligible state employees.

 NEBS calculates the projected continuity of service payments (for both years of the 
biennium) based on each employee’s continuous service date.
 To ensure proper budgeting for this expenditure, review the schedule after the July 

update from the HR system for those positions where the incumbent is added, 
transferred, reinstated, or left/retired from state service or plan to leave 
employment.

 An update to the NEBS schedule will occur mid-July with an upload from the HR system.

 Employees who have worked for eight or more consecutive years are eligible to receive 
payments every six months as encouragement to remain in state service. 



Continuity of Service Schedule (continued)
 Pursuant to the bill, Continuity of Service payments increase in increments based on the 

years of service after the initial eight years. (This is programmed into the NEBS schedule).

 The difference between the base budget and the projected amounts for the upcoming 
biennium will automatically be posted to object code 5930 in the M150 decision unit.

 Since this was not budgeted in each budget account for the current biennium, base does 
not include this expenditure so for FY2026-FY2027 the entire amount will be in the M150 
adjustment.



Continuity of Service Schedule (formerly Longevity)
Example of the Continuity of Service Schedule below:

Payments 
are 
calculated by 
NEBS based 
on the 
continuous 
service date

Review list 
of names for 
any changes 
after the July 
upload from 
HR



Office of the Chief Information Officer (OCIO) Schedule
General information for the OCIO Schedule includes:

 Check Budget Building Manual for due dates on OCIO Schedule.

 The OCIO Schedule is used to budget a list of information technology (IT) related services identified by specific  
GLs. A dropdown list of IT Services is provided - the GL and Unit of Measure populate based on the service.  

 The Budget Building Manual provides a list of services offered by OCIO and the corresponding description, 
appropriate GL, unit of measure and NEBS schedule in the Information Services chapter.

 Pay close attention to the quantity amount for Year 1 & Year 2 and the unit of measure – examples are:  per 
line/per month, per GB per month, per FTE per month, per 1,000 lines, per CPU unit, etc.

 OCIO bills agencies based on their actual utilization of OCIO services except for assessments.

 Web Server Hosting & Silvernet Services are billed on tier levels and are in the Distribute Cost Allocations section.

 Utilization of services will be reviewed by OCIO staff, and an approval is required by agency fiscal, agency IT, and 
OCIO  – a process description will be provided soon. 



Office of the Chief Information Officer (OCIO) Schedule
Sample of the OCIO Schedule:

FTE count for BA Amt from L01 Yr2 – 
scroll over for Year 2 
columnsDropdown of IT 

services



Fleet Services Schedule
General information for the Fleet Services Schedule includes:

 Check Budget Building Manual for due dates on Fleet Services Schedule. Refer to SAM 1400-1418

 The schedule is updated with the legislatively approved vehicles for the second year of the current 
biennium. Normally this is budgeted in category 03 – In-state Travel or a special use category. 

 Cost is calculated on a monthly rate by type of vehicle and a flat monthly mileage rate. 

 Agencies should review their current vehicles and monthly mileage to ensure the schedule reflects 
projected mileage usage. Any changes to projected monthly mileage must be justified.

 A vehicle mileage log and vehicle inventory should be attached in NEBS in the text & attachment icon 
located on the Fleet Services line in the Schedules tab.

 Enhancement decision units are used to request a new  (E719) or replacement (E729) fleet vehicle or 
eliminate vehicles not expected to be used in the upcoming biennium. 



Fleet Services Schedule (continued)
General information for the Fleet Services Schedule includes:

 On page 48 of the Budget Building Manual, a crosswalk is included for vehicle types for NEBS & the 
corresponding type on the Fleet Services website. 

NEBS Fleet Services Description

Compact Sedan 4-door sedan; 4-5 passengers; Chevy Cobalt or similar

Intermediate Sedan 4-door sedan; 5 passengers; Ford Fusion or similar

Premium Sedan – Full Size 4-door sedan; 5 passengers comfortably; large trunk space; Chevy Impala or 
similar

Premium SUV Small, medium & large; all 4W; 8 passengers dependent on sized

Premium Vans – Mini 7 passengers

Premium Vans – Cargo 2 passengers (driver and passenger)

Specialty Handicap Van Transports up to 3 wheelchairs

Specialty Vans – Passenger 12 passengers

Premium Pickups – Compact Regular cab; extended cab; 2WD; 4WD; Chevy Colorado or similar

Specialty Pickups – Full ½ ton; ¾ ton; 2WD; 4WD; regular cab; extended cab; crew cab; Chevy Silverado 
or similar

Specialty Public Safety Vehicles used to protect life or public property and have specialty equipment 
to support public safety operations



Fleet Services Schedule
Sample of the Fleet Services Schedule:

Dropdown of 
vehicle types

Calc based on 
type & mileage 
from L01 Yr2

L01 Yr2 vehicles 
were loaded into 
the schedule



Agency Owned Vehicles Schedule
General information for the Agency Owned Vehicles Schedule includes:

 Use this schedule to calculate insurance costs for vehicles the agency owns, requests to purchase, or 
wants to eliminate during the biennium.

 Agencies should have a full accounting of their fleet, a reconciliation of existing license numbers with 
those listed in the schedule and updated current odometer numbers entered in the schedule.

 Insurance type is very important – 
 comp/collision - Risk Management = GL 7052 
 liability – Attorney General’s Office = GL 7059

 Requests to transfer agency owned vehicles from one budget account to another should be 
completed in a transfer decision unit, E900 – E994 series

 To request the elimination or transfer of a vehicle, use the negative check box.



Agency Owned Vehicles Schedule
Sample of the Agency Owned Vehicles Schedule:

Negative check 
box used to 
eliminate or 
transfer a vehicle

Determine 
insurance type

Add current 
Odometer numbers 



Building Rent Non-Building & Grounds (B&G) Schedule
General information for the Building Rent Non-B&G Schedule includes:

 Use this schedule to track space leased from entities other than the B&G Division.

 Agency Request (A00) was updated with lease information from last biennium. Review and update 
with current or upcoming leases. Explain whether expiring leases are projected to continue.

 Annual cost = area in square feet * rate per square foot * number of months per fiscal year. Some 
lease rate changes require multiple rows per fiscal year to calculate the lease amount.

 GL 7051 (705A in NEBS) - Property and contents insurance expense (calculated by NEBS)

 GL 7255 - B&G lease assessment – assessment to agencies that must utilize B&G for negotiating, 
reviewing or administering their lease. B&G Assessment box in the schedule must be checked.

 Add or expand square footage of a non-B&G leased space in a maintenance or enhancement decision 
unit.



Building Rent Non-Building & Grounds Schedule
Sample of the Building Rent Non-Building & Grounds Schedule:

Split rate between 
fiscal years 

Review sq ft 
amounts



Equipment Schedule
General information for the Equipment Schedule includes:

 Equipment is considered a one-time cost; Base amounts are eliminated in M150 adjustments. 

 Added in enhancements – common are: E710 – Equipment Replacement & E720 - New Equipment

 The schedule has two sections – top section for commonly used equipment & bottom section for 
unique or uncommon items. Top section must be used for listed types to keep prices consistent 
statewide. Dropdowns are available for the DU, category, equipment group & type columns.

 Small ongoing equipment (GL 7460 series) can be retained in the bottom section or “Other Amounts.” 
This will create an M150 adjustment for the difference between Base amount and the schedule 
amount. A 3 – 5 year average can be used to project the need for the upcoming biennium. 

 Attach a spreadsheet or quote and add justification for items added in the “Other Amounts” section.

 Attach the replacement schedule/inventory for replacement equipment.



Equipment Schedule
Sample of the Equipment Schedule:

Dropdowns 
for DU, Cat, 
Equip Group 
& Type 

Remember 
to Process 
Schedule

Retain costs 
in GL 7460 
series as 
shown – add 
note & 
spreadsheet 



Building Maintenance Schedule
General information for the Building Maintenance Schedule includes:

 The schedule is for costs associated with building maintenance including routine and scheduled 
maintenance, building improvements, and repairs of a non-structural nature under $100,000.

 Examples are painting, cleaning or replacing carpeting and drapes, refurbishing and minor repairs.

 Category 07 - Maintenance of Buildings and Grounds, is used for most facility maintenance costs. 
Category 95 – Deferred Maintenance are costs from a past Agency Request that did not go forward.

 Common GLs used are:
 7060-7072 Contracts for Services
 7140-7149 Maintenance of Buildings and Grounds
 7230-7231 Minor Improvements - Buildings/Fixtures (less than $10,000)
 7960 Equipment Rental (if applicable)

 Estimates or adjustments to facilities maintenance expenditures can be completed in M425 – 
Deferred Maintenance, E730 – New Maintenance, and M150 – Adjustments to Base.



Building Maintenance Schedule
Sample of the Equipment Schedule: Dropdowns for Bldg, 

Maint, Item & Est. Type Other Amts 
section 
available



Staff Physicals Schedule
General information for the Staff Physicals includes:

 This schedule is used for costs associated with negotiated rates in approved contracts for required 
physicals for specific duties such as law enforcement, fire fighters, medical and mental health service 
providers.

 Updated rates for each staff physical type are entered into NEBS early in the budgeting process.

 Dropdowns are available for the staff physical type.

 An “Other Amounts” section is available for costs that are uncommon or unique.  Add justification 
and quotes for these costs.

 A special use category (commonly category 15) is used to identify Staff Physicals
 GL 7385 is always used.

 Contact your Budget Officer for more specific information.



Staff Physicals Schedule
Sample of the Staff Physicals Schedule: Dropdowns for Staff 

Physical Type 

Other Amts 
section 
available



Vacancy Savings Schedule
General information for the Vacancy Savings includes:

 This schedule is a budgeting tool used by the Budget Division to estimate General Fund & Highway 
Fund savings by recognizing the amount of turnover each year through historical vacancy rates.

 Vacancy Savings will be updated in Governor Recommends phase. Agencies use the budgeted amount 
in Agency Request.  Budget Officers may contact agencies on specific questions for vacancy savings.

 Vacancy savings is calculated for budgets with positions funded in whole or in part by General Funds 
or Highway Funds & those internal service fund budgets supported by General or Highway Funds. 

 Vacancy savings is calculated based on a vacancy rate from  data received from DHRM times a factor 
determined by the number of positions in a budget account. This rate is multiplied by the adjusted salary 
amount for a decision unit (normally Base) and by the percentage of General Funds or Highway Funds. 

 Four vacancy percentages are provided by DHRM. Any percentage or combination of the percentages 
can be used for the vacancy percentage. A note is added to explain the methodology used. 



Vacancy Savings Schedule
Sample of the Vacancy Savings Schedule:

Vacancy rates will be 
updated 

Amounts will be updated 
by EBBO in G01 – EBBO 
may contact agencies 

Applies to GF, HF and ISF 
accounts & BA over 30 
FTE



NEBS Schedules
Reference Material

 Review the NEBS Navigation PowerPoint for basic maneuvering on NEBS screens, if 
necessary. 

 Additional information on schedules is available in the NEBS Manual which is located 
on the Governor’s Finance Office-Budget Division website at 
https://budget.nv.gov/Documents/Manuals/Instructions/

 Additional information on the budgeting process is available in Budget Building 
Manual which is located on the GFO-Budget Division website under Documents.

 For any additional questions, contact your assigned Executive Branch Budget Officer.

https://budget.nv.gov/Documents/Manuals/Instructions/
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